Adding a News post 

A new news post will automatically appear on the home page

1. Add a new post
[image: ]
Or
From Dashboard
[image: ]

2. Add title, content  and submit for approval
3. Once approved, check that the post appears on the home page.
4. The post can now be edited or deleted in the same method as for a page.
[bookmark: _GoBack]NB – all News posts can also be accessed via the News and Events page in About Us section
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